School Policies Requiring Regular Review


Alphabetical listing and review period

1. Anaphylaxis (Review annually and Epi pen training as soon as a student enrols with anaphylactic medical history)
2. Anti bullying plan (Review regularly)
3. Cardio Pulmonary Resuscitation (CPR) training - Annual training for staff engaged in overnight or water activities.  At least one staff member must be trained)
4. Child Protection (Review annually)
5. Code of Conduct  (Review annually)
6. Complaints Handling Policy and Guidelines (Review annually)
7. Emergency Care Training (First Aid training every 3 years)
8. Emergency Planning (Review annually.  Drill conducted every 6 months)
9. Enrolment of Students in Government Schools (Review non local enrolment procedures annually)
10. Excursions Policy and Procedures (Review annually)
11. Occupational Health and Safety Policy (Review annually)
12. Private and Secondary Employment (Review annually)
13. School Planning Policy (Review annually)
14. Student Discipline in Government Schools  (Review every 3 years)
15. Working with Children Check (Screening form to be completed by any new employee or volunteer)
	Name
	Accountability / review period
	Link

	Anaphylaxis
	Ensure staff receive specialist training (includes use of an EpiPen) where students in the school have been diagnosed as being at risk of anaphylaxis. 
	http://www.schools.nsw.edu.au/studentsupport/studenthealth/conditions/anaphylaxis/index.php


	Anti Bullying Plan
	Must be reviewed on a regular basis
	https://detwww.det.nsw.edu.au/policies/student_serv/discipline/stu_discip_gov/anti_bul07.pdf


	CPR
	Staff accompanying students on water activities and overnight excursions must be accredited

Yearly update
	https://detwww.det.nsw.edu.au/policies/student_admin/excursions/excursion_pol/PD20040010_i.shtml
                                     See 6.3.1, 3 of the Excursions Policy

	Child Protection
	All staff must be updated annually

New staff must be trained in Child Protection
	https://detwww.det.nsw.edu.au/policies/staff/child_protect/alleg_emp/respondwoutdisc.pdf
https://detwww.det.nsw.edu.au/lists/directoratesaz/stuwelfare/stuwellbeing/childprotect/index.htm


	Code of Conduct


	Review Annually
	https://detwww.det.nsw.edu.au/policies/staff/ethical_behav/conduct/PD20040020_i.shtml


	Complaints Handling Policy and Guidelines
	All teachers must be aware of this policy – annual reminder
	https://detwww.det.nsw.edu.au/policies/general_man/complaints/resp_sugg/PD20020051_i.shtml
https://detwww.det.nsw.edu.au/policies/general_man/complaints/resp_sugg/implementation_1_PD20020051_i.shtml


	Emergency care training
	Staff members are required to have training every 3 years.

On-line training available.
	https://detwww.det.nsw.edu.au/adminandmanage/ohands/safeworklearn/emergency/index.htm


	Emergency planning
	Evacuation/Lock down procedures reviewed annually

Drill conducted every 6 months
	https://detwww.det.nsw.edu.au/policies/staff/oh_s/planning/PD20050250_i.shtml?level=
https://detwww.det.nsw.edu.au/adminandmanage/ohands/safeworklearn/emergency/index.htm

	Enrolment of Students in Government Schools

	Reviewing Non Local Enrolment procedures each year based on available vacancies
	http://detwww.det.nsw.edu.au/policies/student_admin/enrolment/enrolpol/pd02_06_entrolment_of_students.pdf

	Excursions policy & school procedures
	Reviewed annually with all teachers aware of school procedures
	https://detwww.det.nsw.edu.au/policies/student_admin/excursions/excursion_pol/PD20040010_i.shtml

	Occupational Health and Safety Policy
	Review annually

Second hyperlink links to the Dignity and Respect in the Workplace Charter
	https://detwww.det.nsw.edu.au/policies/staff/oh_s/ohs_pol/PD20040007_i.shtml?level=
https://detwww.det.nsw.edu.au/media/downloads/detoh_s/adminandmanage/ohands/charter.pdf


	Private and Secondary Employment
	Review annually

Record information
	https://detwww.det.nsw.edu.au/policies/staff/ethical_behav/priv_sec_employ/PD20030007_i.shtml


	School Planning Policy
	Three year plan 2009-2011, reviewed annually.  Draft to SED in term 4, final to SED by 31 March
	https://detwww.det.nsw.edu.au/policies/administrative/general/sch_plan/PD20080378_i.shtml


	Student Discipline in Government Schools
	To be reviewed by the school community at least every three years
	https://detwww.det.nsw.edu.au/policies/student_serv/discipline/stu_discip_gov/PD20060316.shtml

	Working with children check
	Any parent helping or any person employed at the school must complete a declaration. Where people are paid, they need to complete a screening sheet,
	https://www.det.nsw.edu.au/policies/student_serv/child_protection/work_child/PD20050264.shtml
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